가격요청에 대한 우호적인 회신

                           Your Company Name

                           Your company Address

                               Seoul, Korea







      03-Sep-99

S.H. Lee/General Manager

To Company Name

To Company Address

Seoul, Korea






Dear S.H. Lee

Thank you for your letter of enquiry of  Nov .2, 99. We are happy to learn that you are opening an office-cum-showroom at Bevery Hill. 
We would be only too glad to meet your requirement of Office stationery on a regular basis.

Our quotations for various items of office stationery are detailed in the price list enclosed. We offer a 10 percent discount on orders above $500 and 12 percent on order above $1000.

Besides, we allow a grace period of 45 days for payment of dues to our regular customers.

We are confident that you will find our prices competitive, and our terms reasonable.

With regards

Yours truly,

(Signed)

K. D. Hong

Vice President
